
 

CHARLESTON TOWNSHIP 

PLANNING COMMISSION MEETING MINUTES 

(May 2021) 

 

 

A regular meeting of the Planning Commission was held at the Township Hall on May 18, 2021.                        

 

Call to Order: Vosburg called the meeting to order at 7:00 pm. 

 

Roll Call: Roll was called and members present were:  Tim Vosburg, Don Kramer, Walt Kohnke, Sue 

Balkema, Joan Orman Jack LaRocque and Brian Moravek.  Also present were Bret Houtkooper (J & C 

Richland Properties) and Jerry Vander Roest (Supervisor). 

 

Adoption of Proposed Agenda: Orman moved to approve the agenda.  Balkema seconded. Motion 

passed unanimously.  

 

Disposition of April 2021 Meeting Minutes: Balkema moved to approve the minutes.   Orman 

seconded.  Motion passed unanimously.  

 

Houtkooper Site Plan Review:   Jack Houtkooper provided a summary of plans for the construction of a 

65’ X 150’ pole building for an indoor boat storage facility.  This will be the second pole building at this 

property.  This planned boat storage facility is located on a 9.39 acre parcel in the AG-2 General 

Agriculture District and will be identical to the first building.   

 

AGS submitted the results of their site plan review that they performed using Articles 24, Sections 24.3 

and 24.4, Article 25 and 26 of the Charleston Township Zoning Ordinance.  

 

The Commission discussed the site plan application and focused on those areas that AGS flagged as 

“condition not met” or “unable to determine”. 

 

Article 24.3.  All conditions met 

 

Article 24.4 Subsection: 

  

         3. The Ordinance requires that the site plan application identify the location, type and height of all 

existing and proposed structures on and within one hundred feet of the subject property.    Bret 

Houtkooper provided additional site information regarding existing buildings and construction plans.  

This explanation coupled with the site plan submitted provides sufficient information on location, type 

and height of all existing and proposed structures and is determined to be adequate.    

 

         8.  The lack of rubbish receptacle areas are consistent with what is needed for planned operations 

and are considered by the Planning Commission to be adequate.     

 

         21.  The addition of an additional storage building will not change basic operations and therefore 

these improvements should have no real impact on traffic, noise, glare, pollution, fire or safety.  The 

Planning Commission considers the site plan and explanation provided about planned operations to 

adequately address any concerns in this area. 

 



         22.  Per Bret Houtkooper, the addition of a second storage building will not change basic operations.  

The Planning Commission considers this explanation coupled with the submitted site plan to adequately 

address environmental impact.   

 

          24.  The applicant indicated that there would be no employees assigned to the storage facility.  The 

Planning Commission considers this area of the plan to be satisfied as not applicable.   

 

Article 25.  Per Bret Houtkooper, J & C Richland Properties, will not be placing signage at their 

Charleston Township location; therefore the Planning Commission considers the requirements of this 

article to be not applicable.  

 

Article 26.  This article pertains to parking/loading space.  None of the conditions delineated in Article 26 

have been met.  However, since lighting and hard surface for parking are not required in the AG-2 

General Agriculture District and these buildings are strictly for storage and the planned operations will 

not have employees, the Planning Commission considers the requirements delineated in Article 26 to be 

not applicable.   

 

Pursuant to 24.6 of the Ordinance, The Township Planning Commission shall approve or disapprove, or 

approve subject to compliance with certain modifications, the site plan in accordance with the purpose 

and intent of this Ordinance.  Since “Boat Storage Facility” is already included as a Special Exception 

Use in AG-2, the site plan required review by the Planning Commission using the criteria delineated in 

Article 24.6.2 of the Zoning Ordinance.  A point by point review against the criteria was conducted by the 

Planning Commission and no issues identified.  Balkema moved to approve the site plan as submitted.  

Orman seconded.  Motion passed unanimously. 

  

Land Use Plan Discussion:   The Planning Commission continued discussions on the land use plan.  The 

focus of these discussions were to review and document the rationale for the proposed zoning changes 

reflected in the future land use plan.    Once completed, the product will be used as a guide to assist in 

explaining the rationale for the recommended proposed changes to the Township Board and subsequently 

in the mandatory public hearing.   

 

 Citizen’s Time: No citizen comments.   

 

Member’s Time:  No member’s comments. 

 

Adjournment: The meeting was adjourned at 8:25 upon motion by Kohnke seconded by Orman.   

Motion passed unanimously. 

 

Prepared 05/19/2021 by Brian Moravek, secretary 


